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JOB DESCRIPTION
	SECTION 1 – IDENTIFYING INFORMATION

	Job Title
	Packaging & Innovation Development Executive 
	Department
	R&D 

	Function
	R&D
	Site
	Histon, Cambridgeshire (Hybrid) 

	Date
	
	Approved by
(manager)
	



	SECTION 2 – JOB SUMMARY

	Reporting to, and supported by the Group Senior Packaging Manager, this role will support the development, testing, and optimisation of food packaging solutions across multiple UK manufacturing locations.
The role involves assisting with packaging trials including material testing, shelf-life assessments, transit trials, and packaging performance evaluations whilst ensuring compliance with food safety, quality, legal, customer, and environmental requirements. 
The successful candidate will develop technical knowledge across a variety of packaging materials and formats, create and maintain accurate packaging specifications and documentation, and support projects focused on reducing waste, cost, improving efficiency, and enhancing sustainability performance.
A successful candidate will be expected to maintain a keen eye for detail, keep up to date with evolving packaging legislation and industry standards, and demonstrate a curious mindset with a willingness to learn. They will be encouraged to challenge the status quo, contribute innovative ideas, and support continuous improvement initiatives across the business.
As the role supports multiple manufacturing locations and supplier partnerships, travel is essential and flexibility to visit different sites will be required.



	SECTION 3 – KEY ACCOUNTABILITIES

	· Assist in the development, testing, and implementation of food packaging solutions across multiple UK manufacturing sites.

· Support packaging trials, including materials testing, shelf-life studies, and transit trials.

· Work with production and quality teams to ensure packaging meets food safety, legal, customer, and compliance standards.

· Help create, maintain, and manage packaging specifications, documentation, and technical records.

· Participate in continuous improvement projects to reduce waste, improve efficiency, and enhance sustainability.

· Liaise with suppliers to support the sourcing, qualification, and evaluation of packaging materials.

· Assist in investigating packaging issues and implementing corrective and preventative actions.

· Monitor developments in packaging legislation, sustainability requirements, and industry best practice.

· Support packaging innovation projects and identify opportunities for improved performance or environmental impact.

· Contribute ideas that challenge existing ways of working and drive continuous improvement.



	SECTION 4 – EDUCATION & EXPERIENCE

	Education Level (i.e. Degree, Prof. Quals., etc)
	1. GCSE (Grade 5 / C’s and Above) 

	Years Experience (i.e. Relevant experience, Industry Experience, Management level experience, etc)
	1. Desirable Experience in Food manufacturing, food/packaging related education

	Key Capabilities and Characteristics (Interpersonal skills, specific competencies, specific skills, etc)
	· Interest in food manufacturing, packaging, sustainability, or product development.
· Basic understanding of packaging materials (e.g. plastics, paperboard, corrugated, glass, or metal) 
· Strong organisational, administration and time management skills.
· Excellent attention to detail and accuracy.
· Basic IT skills, including Microsoft Office applications.
· Ability to communicate clearly with different teams and stakeholders.
· Strong analytical and problem-solving skills.
· Willingness to learn and adapt in a fast-paced environment.
· Curious and eager to learn, with a proactive attitude.
· A keen eye for detail and commitment to accuracy.
· Team player with a collaborative mindset.
· Confidence to ask questions and challenge the status quo constructively.
· Problem-solving approach and innovative thinking.
· Reliable, punctual, and committed.
· Flexible and open to working across different sites when required.
· Strong interest in sustainability and packaging innovation.
· Self-motivated with a desire to build a long-term career in packaging.




	SECTION 5 – DIMENSIONS & SCOPE

	Budgetary Responsibility

Raising of POs in line with company procedures
	Direct/Indirect Budget
	Size/Amount
	

	Other key dimensions (e.g. sales, products, skus, reports, invoices, etc)




	SECTION 6 – CONDITIONS OF ROLE

	State any conditions for role
(e.g. Travel requirements, site specific/multi-site, Physical conditions i.e. Hot/Cold, indoors/Outdoors, hazardous, etc)
	Full UK Driving Licence essential 




	SECTION 7 – POSITION IN ORGANISATION

	Peer Positions (list below)
	Team Size 

	Reports to Senior Packaging Manager 


	
	PLEASE ENSURE YOU ATTACH CURRENT ORGANISATION CHART



	SECTION 8 - SIGNATORIES

	Job Holder Signature
	
	Manager Signature
	

	Name
	
	Name
	

	Date
	
	Date
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